BUXTON SCHOOL

NURSERY NURSE JOB DESCRIPTION

JOB TITLE:  Nursery Nurse.

GRADE:  Scale 

SCHOOL:  Buxton School.

RESPONSIBLE TO:  Primary Head of School and Head of Foundation stage

RESPONSIBLE FOR:  (An area of the Foundation Stage Curriculum)
MAIN PURPOSE OF JOB:

To work as part of an early year’s team, to plan, co-ordinate and deliver appropriate opportunities and experiences for children in the Foundation Stage of their learning.

The person holding this specific post will work with all children in the Foundation stage (3 years to 5 years). You will be required to work in the Nursery and Reception classes rotating every term.

DUTIES AND RESPONSIBILITIES

SUPPORT FOR THE CHILDREN

. To develop a knowledge and understanding of the specific needs of children in the Foundation Stage.

. To help the children learn as effectively as possible in whole class, group or individual situations by:

· Clarifying and explaining instructions.

· Ensuring the children are able to use equipment and materials safely.

· Differentiating the activities according to the individual needs of the child.

· Motivating and encouraging the children, as required.

· Meeting physical and personal needs, (i.e. toileting, dressing and undressing), whilst encouraging independence.

· Liasing with Nursery/class teacher.

· Developing appropriate resources to support children.

· Taking part in regular observations and assessments of children (including record keeping)

· Contributing to children’s Record of Achievement.

· Supervising children, (on site) without a teacher present.

· Developing supportive relationships with all children

· Encouraging acceptance and inclusion of all children with Special Educational needs. 

· Promoting and reinforcing methods to develop individual children’s self esteem.

SUPPORT FOR THE TEACHER

. Work co-operatively within a team.

. Work closely and under the supervision of the class teacher to plan, set up and deliver opportunities for learning taking into account the Foundation Stage Curriculum.

.Implement Medium Term Plans.

. Attend weekly planning meetings.

. Write, carry out and evaluate daily planned activities, taking the initiative when appropriate.

. In conjunction with the Foundation Stage Co-ordinator and class teacher develop a system for effective recording of a child’s progress.

. Take part in regular observations and assessments of children.

. Contribute to the maintenance of children’s progress records and assessments.

. Provide regular feedback about children, as required by the class teacher.

. Be responsible for the issuing of equipment, materials and clothing to pupils and teachers when required.

. Prepare and repair materials and equipment for classroom use.

. Assist with administrative tasks, as appropriate.

. Help mount, and display children’s work.

. Assist in the task of settling in new children.

. Keep nursery/classroom in a tidy condition.

SUPPORT FOR THE SCHOOL

. To liaise, advise and consult with other members of the team during the Foundation Stage meetings.

. Contribute to reviews of individual children, as appropriate.

. Be aware of school procedures.

. Be aware of confidential issues linked to home, pupil, teacher and school. 

. Liase with colleagues throughout the school.

. To attend inset, workshops and staff meetings, as appropriate.

. Assist the teacher on duty with the supervision of children at breaks, when required.

. Carry out simple First Aid.

. Any other tasks as directed by the Head teacher/Deputy or Foundation Stage         Co-ordinator which falls within the remit of the post.

SUPPORT FOR THE CURRICULUM.

. Support all staff in the delivery of the Foundation Curriculum.

.Support the inclusion of all pupils so they have equal access to the classroom activities.

. Generally share responsibility for the health and safety of all pupils.

. Take on, jointly, the responsibility for one aspect of the curriculum organisation; (to be negotiated with Foundation Stage co-ordinator).

These duties comprise the main responsibilities of the post but they should not be assumed to be the complete list of duties

Nursery nurses will be expected to take on further responsibilities according to their grade/level and their own professional development targets. (these individual responsibilities will be listed below.)

INDIVIDUAL RESPONSIBILITIES/ PROFESSIONAL DEVELOPMENT TARGETS:

The school expects all its employees to have full commitment to the Council’s Equal Opportunities Policy and acceptance of personal responsibility for its practical applications.

All employees are required to comply with and promote the policy to ensure that discrimination is eliminated in the service of the authority.

ARRANGEMENTS FOR APPRAISAL AND PERFORMANCE.

. Annual formal reviews will take place with the Head of Foundation Stage

. Regular ongoing reviews will also take place.

SIGNED

NURSERY NURSE                                   HEAD OF FOUNDATION STAGE
