Job Description for
Assistant Headteacher (EYFS, Behaviour & Play)
Full-time, Permanent | Leadership Scale: L3 to L7 Outer London

Responsible to: Headteacher
Responsible for: Years 1 to 3 phase leader, EYFS team, Years 1 to 3 class teachers and teaching assistants, and the lunchtime play team
Job Purpose
· This is a new post at Handsworth. The Assistant Headteacher is a member of the senior leadership team, leading the Early Years Foundation Stage (EYFS) and the Years 1 to 3 phase so that every child gets a strong start and makes good progress.
· They lead behaviour across the school and, jointly with the headteacher, attendance. They are the school's senior mental health lead and its OPAL (Outdoor Play and Learning) Curricular Lead.
· As one of two Deputy Designated Safeguarding Leads (Deputy DSLs), they support the headteacher (DSL) to keep children safe.
· The postholder carries out the professional duties of a teacher as set out in the current School Teachers' Pay and Conditions Document, including any duties assigned by the headteacher.
Duties and responsibilities
Leadership and Management
· Help shape the vision and direction of the school, setting high expectations with a clear focus on pupil achievement and wellbeing
· Contribute to the School Development Plan, and lead and monitor the priorities for EYFS, Years 1 to 3, behaviour, attendance and play
· Line manage the Years 1 to 3 phase leader, the EYFS team and the lunchtime play team, including induction, training and monitoring
· Monitor and evaluate the quality of provision in their areas and report on impact to the headteacher and governors
· Take responsibility for the school when the headteacher and deputy headteacher are both absent, as agreed
· Work with the headteacher and School Business Manager to plan and manage budgets and resources for EYFS and play
· Take part in recruitment and selection, following safer recruitment practice
· As a member of the senior leadership team, attend all leadership team meetings and report to governors where appropriate
Early Years Foundation Stage and Years 1 to 3
· Lead the EYFS so that the school meets all the requirements of the EYFS statutory framework, including the safeguarding and welfare requirements
· Lead the EYFS curriculum, making sure planning and provision, indoors and outdoors, meet children's needs and prepare them well for Year 1
· Monitor the quality of teaching, provision and the learning environment in Reception and Years 1 to 3, and coach and support staff
· Make sure the Reception Baseline Assessment and EYFS Profile are completed accurately and submitted on time, working with the headteacher, who leads assessment
· Identify children's needs early, particularly in communication and language, and work with the Inclusion Manager to put the right support in place
· Lead transition into Reception and, with the Years 1 to 3 phase leader, from Reception into Year 1
· Support the Years 1 to 3 phase leader to raise standards, including in the phonics screening check
· Build strong partnerships with parents and carers, helping them support their child's learning at home
Behaviour
· Lead the school's approach to behaviour, including the behaviour policy
· Lead the Magnificent 7 and the school's thrive values
· Keep standards of behaviour high around the school
· Train and support staff with behaviour
· Monitor behaviour patterns and act on them
· Work with parents and carers on behaviour
· Advise the headteacher on suspensions and exclusions
Attendance
· Act as joint senior attendance champion with the headteacher
· Monitor attendance and act on patterns, including persistent absence
· Work with families and agencies to remove barriers to attendance
Mental Health and Wellbeing
· Act as the school's senior mental health lead for pupils
· Lead the school's approach to staff wellbeing
OPAL Play Curricular Lead
· Lead the school's OPAL Primary Programme, keeping the quality of play high and building on the work the school has already done
· Lead the school's play policy and its risk-benefit approach to play
· Train and support the lunchtime play team and all staff in OPAL play practice
· Develop the outdoor environment and manage play resources and storage, working with the premises team
· Monitor and evaluate play through observation and pupil voice, and plan next steps
· Help parents and carers understand the value of play, including outdoor play in all weathers
Safeguarding: Managing Referrals
· Refer cases of suspected abuse to local authority children's social care, and support staff who make referrals
· Refer cases to the Channel programme where there is a radicalisation concern, and support staff who make referrals
· Refer cases to the Disclosure and Barring Service where a person is dismissed or leaves because of risk or harm to a child
· Refer cases where a crime may have been committed to the police
· Keep detailed, accurate and secure written records of concerns and referrals
Safeguarding: Working with Staff and Other Agencies
· Make sure staff, especially new and part-time staff, can access and understand the school's child protection and safeguarding policy and procedures
· Inform the headteacher (DSL) of safeguarding issues, especially ongoing enquiries into whether a child is at risk of harm, and police investigations
· Liaise with the case manager and the local authority designated officer (LADO) in all cases involving a member of school staff
· Act as a source of support, advice and expertise for staff on safety and safeguarding, including when they are deciding whether to make a referral
· Understand the early help assessment process
· Attend and contribute effectively to child protection case conferences and review conferences when required
Safeguarding: Training, Awareness and Records
· Complete DSL training and keep it up to date, refreshing knowledge and skills at least annually
· Complete Prevent training and be able to support the school to meet the Prevent duty, advising staff on protecting children from the risk of radicalisation
· Complete training on female genital mutilation (FGM) and be able to advise staff on identifying and protecting children at risk, reporting known cases to the police and helping others to do so
· Support the DSL on online safety, including filtering and monitoring
· Make sure the school's child protection policies are known, understood and used appropriately
· Work with the governing board to make sure the child protection policy is reviewed at least annually and that procedures are updated regularly
· Work with local safeguarding partners so staff know about training opportunities and the latest local safeguarding policies
· Be alert to the specific needs of children in need, children with SEND and young carers
· Encourage a culture of listening to children among all staff, so children's feelings are heard when the school puts measures in place to protect them
· When children leave the school, transfer their child protection file securely to the new school as soon as possible, separately from the main pupil file
· Model best practice and uphold confidentiality and data protection at all times
Teaching and Learning
· Carry out teaching duties as agreed with the headteacher, providing a model of excellence for colleagues. This may include teaching a class, covering for absent colleagues and teaching demonstration lessons
Meetings, Assemblies and Reporting
· Attend daily and weekly meetings and lead them as required
· Lead assemblies as part of the rota and support other staff with assemblies
· Prepare and present reports to governors, local authority officers, parents and outside agencies as required
· Attend occasional meetings in the evening, at weekends or in school holidays, as required
Other duties and responsibilities
In addition, all school employees are expected to:
· [bookmark: _GoBack]Be alert to issues of child protection, ensuring that the welfare and safety of children attending the School is promoted and safeguarded and to report any child protection concerns to the Headteacher using safeguarding policies procedures and practice.
· Prevent, identify and minimise risk of interpersonal abuse or violence, safeguarding children and other vulnerable people, initiating the management of cases involving actual or potential abuse or violence where needed
· Be aware of and update colleagues, as appropriate to comply with current legislation and policies affecting practice, e.g. Children's Act, National Service Frameworks, Child Protection Procedures, Health and Safety and Data Protection.
· Have a full commitment to the Council's Equal Opportunities Policy and acceptance of personal responsibility for its practical application. All employees are required to comply with and promote the policy and to ensure that discrimination is eliminated in the service of the Authority.
· Uphold and comply with the statutory provisions of the Health and Safety at Work Act 1974 and any other associated legislation or Council Policies and procedures.
· To undertake appropriate training in relation to all of the above.
· To assist in the personal development of colleagues through feeding back from training and providing documentation.
This job description may be amended at any time in consultation with the postholder.
