PERSON SPECIFICATION
School Business Manager
Handsworth Primary School
[bookmark: _GoBack]Full-time, Permanent | Term-time (including 5 INSET days) plus 10 days during school closure
Responsible to: Headteacher   Responsible for: School Admin Team, Finance Team, Premises Team and Technicians
	Area
	Criteria
	Essential / Desirable

	Qualifications
	Certificate or Diploma in School Business Management (or equivalent or degree-level qualification)
	E

	
	Degree-level or relevant financial/accountancy qualification (e.g. AAT, CIMA, ACCA)
	D

	Experience
	Significant experience of financial management, including budget setting, monitoring and forecasting
	E

	
	Experience of human resource management, including payroll, recruitment and appraisal
	E

	
	Experience of strategic and line management of staff, ideally within a school or similarly complex organisation
	D

	
	Experience of working in a school, including reporting to and advising a governing body
	D

	Knowledge and Skills
	Sound knowledge of financial management, procurement and value-for-money principles
	E

	
	Working knowledge of employment law, HR practice and health & safety legislation
	E

	
	Excellent communication, negotiating and influencing skills, confidently advising senior leaders and governors
	E

	
	Knowledge of school funding, statutory returns and school MIS/finance systems
	E

	Personal Qualities
	Energetic, enthusiastic and proactive, with a solutions-focused approach
	E

	
	High level of integrity, able to handle confidential information with discretion
	E

	
	Able to work under pressure to competing deadlines; flexible and adaptable
	E

	
	Committed to safeguarding, equality and diversity, and anti-racist practice
	E

	Other Requirements
	Satisfactory enhanced DBS disclosure and other statutory pre-employment checks
	E

	
	Eligible to work in the UK
	E


Key
This post involves working with children and vulnerable adults. Appointment is subject to a satisfactory enhanced DBS disclosure, references, and other pre-employment checks in line with Keeping Children Safe in Education.
