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Person Specification 
	Inclusion Manager
	
	

	
	Essential
	Desirable

	Qualifications
	
	

	Qualified Teacher Status (note: this is a requirement under the SEND code of Practice)
	         X
	

	Degree level or equivalent.
	X
	

	National Award for SEND co-ordination, or a willingness to complete it within 1 years of appointment.
	X
	

	Other professional development in SEND
	
	X

	Designated safeguarding training, or a willing to complete within first year.
	X
	

	AIM trained, or willing to complete as soon as possible
	X
	

	Experience
	
	

	Experience of leadership within a position in a school.
	X
	

	Working knowledge of KCSIE 2024
	X
	

	Working with children/young people with SEND
	X
	

	Proven record of managing projects and achieving results.
	X
	

	Experience of working with key stake holders
	X
	

	Experience of leading a team, through line management, target setting and performance management reviews.
	X
	

	Skills and Abilities
	
	

	Ability to make a strategic contribution to the school.
	X
	

	Ability to analyse and interrogate data management information to identify areas for improvement.
	X
	

	Able to use data and benchmarking to set targets to monitor whole school performance.
	X
	

	Understanding of what makes ‘quality first’ teaching, and of effective intervention strategies
	X
	

	Effective communication, negotiating and influencing skills, including the ability to present written and verbal information to a variety of audiences.
	X
	

	Ability to plan, organise and manage a complex workload working under pressure and to tight deadlines.
	X
	

	Demonstrates a problem solving approach to all areas of work.
	X
	

	Ability to use IT to promote and drive school improvement.
	X
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	Knowledge and Understanding
	
	

	Demonstrates a good knowledge of strategic management in schools and School Improvement planning.
	X
	

	Demonstrates understanding of staff management and the importance of teamwork and teambuilding techniques.
	X
	

	Knowledge and understanding of SEND Code of Practice
	X
	

	Knowledge of assessment tracking tools linked to SEND
	
	X

	Knowledge and understanding of project management tools and techniques commonly used within the education sector.
	
	X

	Knowledge of legislation and regulation specific to the education sector, guidelines and codes of practice relevant to the post, including KCSIE
	X
	

	Personal Qualities
	
	

	Enjoyment of working with children
	X
	

	Sensitivity and understanding, to help build good relationships with pupils
	X
	

	A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school at all times
	X
	

	Capacity to inspire, motivate and challenge children and young people
	X
	



Respect Yourself, Respect Others.
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