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Benita Simmons, Secondary Headteacher
								Mrs Lord-Attivor, Primary Headteacher 
       Farmer Road Leyton London E10 5DN
                                                              Tel: (020) 8539 6198     
 



28th April 2026
Dear applicant, 
I am delighted you have taken the time to look at the Assistant Head teacher opportunity we have available, and are considering joining George Mitchell School. 
We are looking to appoint an outstanding leader who will join the Senior Leadership Team as Assistant Headteacher to lead and develop our Special Educational Needs and Disability (SEND) provision and remove barriers to success for all our pupils with SEND. As the SENDCO you will have responsibility for leading, developing and managing a high standard of provision for learners with SEND. 
 We are looking to appoint an inspirational leader who will:
· Be an outstanding teacher with a passion for teaching
· Have a detailed knowledge (or working towards the acquisition of the NPQSENCO award) of SEND Code of Practice and up to date knowledge of statutory obligations and high impact interventions
· Be passionate about inclusive practice and equality of opportunity.
· Raise achievement across school for SEND pupils through excellent teaching and learning.
· Be an excellent communicator.
The inclusion team includes an assistant SENDC and a team of SEND TAs, for which the successful candidate will have line management responsibility. Leading on behaviour through our PRIDE positive traits will be part of the role. Please note that some class teacher responsibility will be included.
This is an exciting opportunity to make a significant difference to the life chances of our pupils.  Please explore our website or come and visit to find out more about us, our team and the school. If you have the passion, commitment and resilience to make a significant difference in this role I would be delighted to receive your application. 
We welcome visitors to the school. Please contact us if you would like to arrange a visit. We must receive your application by 9am on Monday 11th May 2026. 
Yours sincerely, 
[image: ]
Felicia Lord-Attivor
Primary school headteacher

Job Description
Job Title: Assistant Headteacher - Whole school SENDCO with responsibility for behaviour and relationships
Hours of work: Full Time
Salary: L8-L10 Outer London (£65,642 - £68,799)
Start date:  September 2026
Apply by: 11th May 2026
Reports to: Headteacher 
Purpose of the Role
· Ensuring the needs of every pupil with SEND is fully met through the development of highly effective and personalised strategies that fully meet all statutory responsibilities.
· Helping each child pupils with SEND to become a successful learner who is confident, happy and fulfilled.  With a set of positive traits (PRIDE) which guides their conduct and supports them to become responsible citizens who can make a positive contribution to society
· Knowledge and application of a restorative practice to behaviour.

Responsibilities
· Support the implementation of the Inclusion strand of the School Improvement Plan
· Lead the Support Department and SEND across the school to ensure highly effective SEND provision and intervention for every SEND student at all times
· Lead on a relationships based approach to behaviour support
· Knowledge and application of a restorative practice to behaviour
· Ensure all members of staff understand and fulfil their statutory responsibilities to fully meet the needs of each student with an identified SEND
· Ensure quality first teaching across the school to support all learners, particularly the most vulnerable
· Liaise closely with all school staff and others to identify needs and strategies for removing barriers to learning to ensure high levels of achievement and good progress for all SEND students across the whole curriculum
· Liaise with the Teaching and Learning Team to lead the identification and organisation of training staff in relevant matters relating to SEND that continually improve provision
· Manage the SEN team, including the Teaching Assistants
· Promote high standards of teaching and learning throughout the department
· Raise standards of student attainment and achievement within the whole curriculum and monitor and support student progress
· Analyse performance data and use the results as a basis for improvement
· Help to formulate and review the aims and objectives of the school
· Establish policies to promote high standards
· Manage staff and resources
· Monitor and evaluate the progress of policies and action plans
· Provide leadership to ensure high quality education for all and improved standards of learning and achievement
· Undertake research into best practice and draw upon it to develop exceptional practice
· Work alongside SLT to develop, implement and evaluate policies and practice that lead to raised student achievement
· Oversee and ensure IHCP/medical health care plans are up to date and in place.
Operational /Strategic Leadership
· To be a dynamic and supportive member of the Senior Leadership Team playing an important role in the whole school drive to become a leading edge, innovative, high performing school
· To support the Senior Leadership Team to make a significant and notable contribution to the strategic development of the school
· Provide performance management and line management to selected staff, including through setting and evaluation of challenging objectives and comprehensive reviews of performance
· Prepare briefing papers, agendas and reports for Governors. The Trust and SLG
· Initiate and lead on Research and Development projects
· Design, develop and lead innovative professional development programmes for in-service teachers, leaders and support staff
· Remain well informed regarding national developments
· Assist the Headteacher in leading and managing the creation and implementation of a strategic plan for securing school improvement which identifies priorities and targets for ensuring that students achieve high standards and make progress
· Create a positive ethos and provide educational vision and direction, which secures effective teaching, successful learning, achievement by students and sustained improvement in their development
· Lead by example, provide inspiration and motivation, vision and purpose in line with the aims of the school
· Analyse and interpret relevant data, research and inspection evidence to inform the Headteacher and other audiences
· Provide information, objective advice and support to the Headteacher and Governing Body.
· Have an ambitious and transparent vision for SEND
· Responsible for the day-to-day operation of the SEND Policy and provide leadership and direction to the Support Faculty to promote an ethos/culture that is fully coherent with the school vision and aims
· Maintain a detailed and up-to-date SEND Code of Practice and ensure TA support is highly impactful in delivering the highest quality support for SEND students in all learning environments
· Develop and monitor internal and external provision for students with Special Education needs, including being the designated teacher for those students with medical needs and mental health needs
· Provide training and development for all staff on the principles of effective teaching, learning, target setting and addressing the specific needs of all pupils
· Ensure SEND strategies are being followed by all staff to fully meet the needs of all pupils with SEND 
· Identify effective resources to fully meet the needs of pupils with SEND and advise SLT on priorities for expenditure and resource deployment
· Lead the development, implementation and evaluation of personalised learning plans and hold all staff to account for delivering effective learning experiences
· Develop close working relationships with parents/carers to ensure they are genuine partners with the school in supporting student learning and welfare
· Implementing a programme of annual review for all students with an EHCP
· Carrying out referral procedures to the Local Authority to request High Needs funding and/or an Education, Health and Care Plan when it is suspected, on strong evidence arising from previous intervention (additional SEND support from devolved budget), that a student may have a Special Educational Need which will require significant support
· Overseeing the smooth running of transition arrangements and transfer of information for students from Year 6 to 7 
· Liaising with the school’s SEND/Inclusion Governor, keeping them informed of current issues regarding provision for those with Special Educational Needs/Disabilities 
· Establishing quantitative and qualitative targets against which the effectiveness of the department.

Teaching, Learning and Curriculum
· Identify the most appropriate teaching and learning strategies for SEND students that will ensure any barriers to success are removed across the whole curriculum
· Ensure that all staff have the knowledge and expertise to appropriately support pupils with SEND and hold staff to account for deploying these strategies to support pupils with SEND 
· Ensure that all teaching (planning, delivery and evaluation) fully takes SEND needs into account
· Model excellence through whole class teaching
· Systematically monitor the quality of teaching and learning of pupils with SEND 
· Liaise closely with other colleagues to create solutions for any pupil who is underachieving or becomes disengaged or disaffected with their education
· Liaise with other organisations outside school to ensure effective support for pupils with SEND.

Recording & Assessment
· Ensure frequent collection and interpretation of data to monitor the progress of every pupil with SEND and behaviour needs
· Ensure targeted/personalised & universal strategies for pupils with SEND are systematically reviewed/improved
· Lead systems to identify, assess and review the academic and welfare progress of pupils with SEND 
· Regularly update SLT and the Governing Body on the effectiveness of SEND provision
· Coordinate SEND work at parent consultation meetings
· Ensure Annual Reviews are conducted accordingly and that any bespoke support strategies (e.g. individual learning plans) are highly effective and reviewed frequently
· Develop and maintain systems for raising achievement for more able students and those with Special Educational Needs.

Staff

· Lead professional development of staff through example
· Motivate and enable all staff to carry out their roles to the highest standard through high quality continuing professional development based on assessment of needs

· Promote teamwork and motivate staff to ensure constructive working relationships
· Implement performance management arrangements in line with school policy
· Participate in the interview process for posts when required and ensure effective induction of new staff in line with the school’s policy
· Support the Headteacher in ensuring that professional duties and conditions of employment of teachers and support staff are fulfilled
· Take responsibility for your own professional development, including time management issues
· Ensure that all staff are using assessment data to accurately track the progress of SEND students and intervening as appropriate in ways that are improving SEND students’ progress and achievement
· Manage the SEN team, including the Primary assistant SENDCo, and TAs
· Manage mental health provision across internal and external agencies.
· Ensure effective systems of communication to staff in relation to all SEND matters.
· Ensure that staff re appropriately trained in SEND and hold them to account for delivering strategies and good outcomes for all SEND students.
· Monitor and evaluate staff performance to ensure the delivery of highly effective support for all SEND students.
· Ensure all new staff receive an induction into the SEND Policy and fully understand their role
· Play a key role in on-going School Self Evaluation in relation to all SEND matters
· Attending area SENDCo network meetings and training as appropriate
· Comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description
· The individual is responsible for promoting and safeguarding the welfare of children and young persons she/he is responsible for or comes into contact with
· Be the first point of contact for parents
· Promote good attendance and monitor in accordance with the school’s policy. 
· This job description may be changed by the Headteacher in consultation with you to reflect or anticipate changes in the job commensurate with the grade and job title. Such variations would not justify the re-evaluation of a post.

Professional standards

· Support the ethos, vision, principles and values of George Mitchell School.
· Treat colleagues, students, and all members of the community with respect and consideration.
· Treat all students fairly, consistently and without prejudice.
· Set a good example to students in terms of appropriate dress, standards of punctuality and attendance of vision.


· [bookmark: _heading=h.h8yz5sivoqp7]Support the aims of George Mitchell School through attendance at and participation in events such as parent consultation meetings
· Support the ethos of George Mitchell School by upholding the code of conduct, uniform rules, etc.
· Take responsibility for own professional development and participate in arrangements as adopted by George Mitchell School for the assessment of performance and that of other teachers.
· Reflect on own practice as well as the practices of George Mitchell School with the aim of improving all that we do 
· Read and adhere to the various policies of George Mitchell and implement George Mitchell improvement plans
· Undertake duties as prescribed within the school’s policies
· Ensure that all deadlines are met as published in the school calendar
· Undertake professional duties that may be reasonably assigned to them by the Headteacher
· Be proactive and take responsibility for matters relating to health and safety
· To ensure you operate within GDPR guidelines and practices and regularly review data held and destroy information in line with retention schedules.  

Other

· Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
· The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
· This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.
· George Mitchell School is committed to safeguarding and promoting the welfare of children and your people and expects all staff and volunteers to share this commitment.  This role requires enhanced Disclosure and Barring Service clearance.
· Shortlisted candidates will be subject to an online search. The search is not part of the shortlisting process itself and the candidate will have the opportunity to address any issues of concern that come up during the search at interview. 







Our values

The post holder will be expected to operate in line with our values which are:

Perseverance – Enjoy the Challenge
Respect – Be Kind, Be Safe
Independence – Think for Yourself
Diversity – Include Everybody
Excellence – Go above and Beyond
Safeguarding
We are committed to safeguarding and protecting the welfare of children and expect all staff and volunteers to share this commitment. A Disclosure and Barring Service Certificate will be required for all posts. This post will be subject to enhanced checks as part of our Prevent Duty.

Person Specification: 
	CRITERIA
	ESSENTIAL
	DESIRABLE
	EVIDENCE

	Qualifications


	· Degree in relevant subject.
· Qualified Teacher Status (QTS).
· Up-to-date knowledge of statutory obligations re: SEND provision.
· Undertaken or willing to undertake SENDCo Training.
· Detailed knowledge of the SEND Code of Practice.
· Good understanding of national, international and research developments in matters relating to SEND.

	· Further relevant professional studies in SEND related field
· Expertise in a wide range of SEND issues.

	· Application 
· References
· Certificates


	Experience/ Knowledge and skills




	· Track record of outstanding middle leadership over/at least 3 years.
· Experience of managing a team successfully
· Experience of leading both teachers and support staff

· Experience of monitoring and evaluating aspects of teaching and learning and/or performance management
· A track record of leading a school to improved performance, as demonstrated by Ofsted judgements and/or pupil outcomes over time
· Evidence of commitment to self-improvement as a professional
· Experience of supporting vulnerable young people when using a multi-agency approach
· Experience of leading whole school CPD
· Experience of successfully coaching staff
· Experience in the use of data, tracking and target setting to raise attainment at individual student and cohort level and identify performance
· Ability to lead a team effectively and hold staff to account
· Highly effective and successful teacher with proven track record
· Highly self-motivated and able to energise and motivate others
· Able to prioritise workload and work well under pressure with competing deadlines
· Proven track record of total commitment to helping every pupil achieve their very best
· Adept at identifying and deploying resources that are highly effective and creative in meeting the needs of individual pupils with SEND 
· Adept in using data to analyse patterns in performance over time that highlight potential gaps in SEND provision
· The ability to think and work strategically and with vision
· An understanding of the principles of management and leadership, with an ability to engage others and the ability/potential to lead a team to achieve its goals
· Knowledge and understanding of what constitutes high quality educational provision, the characteristics of an effective school and strategies for raising pupils’ achievement
· An understanding of how to seek and use data effectively to track and monitor progress and show impact of actions
· The ability to be able to communicate effectively in a range of situations and be able to adapt style and approach where necessary to achieve the desired outcome
· A thorough understanding of current educational issues
· The ability to manage change effectively
· High level personal ICT skills and the ability to use these effectively in a range of situations.

	Experience of working in a diverse setting
· Carrying out a senior leadership post that has impacted on standards and progress, positively.
· Experience of school-to-school support.
· Ability to lead various teams.
· Proven track record in staying abreast of developments locally, nationally and internationally with respect to SEND.
· Good understanding of data protection legislation and guidance. 
· Experience of procurement and budget management. 
· Awareness of and contribution to the administration of access arrangements.
· Be a current Lead Practitioner, SLE (Specialist Leader of Education) or Ofsted Inspector.  
	· Application form
· Selection Process

	Personal
	· Ability to work under pressure and to deadlines
· High expectation of self and others
· Excellent punctuality and attendance
· An ability to lead child protection and safeguarding of children and young people across the school
· Excellent organisational skills, especially when logistically planning multiple events involving other institutions
· Energy, imagination, loyalty and personal commitment
· Ability to inspire the trust, confidence and respect of pupils, staff and the community
· Complement the skills and abilities of the Headteacher
· Good judgement
· Ability to create and maintain a healthy work/life balance
· Resilience
· Possesses a ‘can do’ attitude
· Creative and innovative in finding solutions
· Flexible and adaptive to changing needs and priorities
· Passionate about inclusive practice and equality of opportunity
· Relentless in finding ways to remove barriers to success
· Excellent communication skills with both adults and pupils
· Commitment to the protection/safeguarding of all pupils
· Self-reflective practitioner who always seeks to improve
· Able to see the ‘big picture’ in relation to whole school priorities & improvement
· Integrity
· Commitment to the aims and values of comprehensive education, the school’s vision and ethos and the implementation of its Equal Opportunities Policy and practice
· Understanding of the importance of professionalism and confidentiality
· A commitment to being a role model for staff and students in relation to overall conduct to include the following: dress code, attendance and timekeeping
· The potential for further promotion and a commitment to career development

	· Good analytical and problem-solving skills.
·  Willingness to contribute to the extracurricular life of the school.
	· Application form
· Selection process
· Reference

	Safeguarding Children
	· Commitment to safeguarding and promoting the welfare of children and young people
· Must satisfy relevant pre-employment checks, including enhanced DBS checks. 

	· Child Protection training within the last 12 months
	· Application
· Selection process
· References

	Special Requirements
	· Working knowledge of the Data Protection Act
· Flexible approach to working hours to meet the needs of the organisation
· To participate fully in the life of the school
· Outstanding role model.

	
	· Application
· Selection process






Perseverance, Respect, Independence, Diversity, Excellence
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