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Job Description

	Employer Name:
	Little Learners Nurseries

	Job Title:
	Handyman-bank

	Reports To:
	Nursery Principal/Manager

	Role Summary: 
The Handyman will work under the direction of the SSO and SLT to provide a clean and safe environment for users of the nursery buildings and grounds.


	Main duties and responsibilities
 To help to maintain the school grounds to ensure they are fit for purpose.
 Replacement of light bulbs and tubes.
 Ensure that caretaking cleaning equipment is in safe and in proper working condition.
 Carry out first line repairs which are not beyond the scope of an unskilled handyman.
 Ensuring that all drains and gullies are free-flowing and clean. Cleaning blockages should these occur.
 Keep all hard surfaces free of moss and weeds.
 Disinfect drains and dustbins regularly.
 Make safe any hazards and ensure that the area is cordoned off.
[bookmark: _GoBack] Drawing the attention of the SSO to any repairs or maintenance work required
 Ensuring that all hard areas and paths are free from litter and excessive accumulation of dirt or rubbish.
 Emptying of letter baskets or bins.
 Disposal of all rubbish. Cleaning dustbin areas.
 Keep paths, entrances free of ice and snow to ensure the safety of students, parents, staff and visitors.
 Upkeep and general care of the Nursery.
 Sweep yards, pick up litter and be responsible for the removal of all debris from paths, play areas, grassed areas, flowerbeds and all entrances.
 General maintenance and minor repair work including: doors, windows, toilet seats and flushes, furniture, tap washers and some painting of doors and walls. 
 General porterage duties and moving of furniture for example laying out and stacking of chairs, desks, tables etc.
 Checking damage/security every morning on arrival at the premises.
 Preparation of Hall for functions as required.
 Ensure that all refuse is disposed of promptly and stored away from the main building.
 Ensure that clear passage is maintained on fire escape routes.
 Report any defects of building, furniture, fittings and equipment to the SSO and SLT


To carry out any other duties as may from time to time be required by the SSO.


	General Information

	Equality of Opportunity
	· To take individual and collective professional responsibility for reinforcing and promoting a working environment free from discrimination, victimisation, harassment and bullying. 
· Ensure the development and progression of equality within the sphere of responsibility of this post and the fair and equal treatment of all colleagues, children, parents and visitors. 

	Confidentiality and Data Protection
	· To treat all information acquired through employment, both formally and informally, in strict confidence. 
· To be aware of the nurseries responsibilities under the Data Protection Act 1984 for the security, accuracy and relevance of personal data held on such systems and ensure that all processes comply with this.

	To contribute as an effective and collaborative member of the School team
	· Any other duties as reasonably required by any manager of the nursery 
· Participating in the ongoing development, implementation and monitoring of the business plans. 
· Attend regular meetings as required and make a positive contribution during meetings.

	Child Protection
	· Being aware of and complying with policies and procedures relating to child protection.

 























	General heading
	Detail
	Examples


	Qualifications &
Experience

	Specific qualifications & experience

	Experience of adhering to Health and Safety regulations
Understanding of COSHH
Experience of undertaking duties as a Handyman
Experience of all aspects of cleaning
equipment (light and heavy), walls (up to
6ft.) floors, fixtures and fittings.
Basic level of education


	
	Knowledge of relevant policies and procedures

	General understanding of the operation of a school
Ability to maintain a high standard of
personal and general cleanliness and
hygiene to comply with statutory and nursery regulations


	
	Literacy
	Basic reading and writing skills


	
	Numeracy
	Basic numeracy skills


	
	Technology
	Ability to use kitchen and cleaning
equipment


	Communication
	Written
	Ability to complete basic forms


	
	Verbal
	Ability to exchange routine verbal
information clearly with children and adults


	
	Languages
	Seek support to overcome communication
barriers with children and adults


	
	Negotiating
	Consult with colleagues


	Working with children
	Behaviour Management
	Understand and implement the
behaviour management policy


	
	SEN
	Understand and support the differences in
children and adults and respond
appropriately


	
	Curriculum
	Basic understanding of the learning
experience provided by the nursery


	
	Child Development
	Basic understanding of the way in which
children develop


	





	Health & Well being
	Understand the importance of physical and
emotional wellbeing and healthy choices


	Working with others
	Working with partners
	Understand the role of others working in
the school


	
	Relationships
	Ability to establish rapport and respectful
and trusting relationships with children,
their families and carers and other adults

	
	Team work
	Ability to work effectively with other adults
in thenursery


	
	Information
	Ability to provide timely and accurate
information, as required


	Responsibilities

	Organisational skills
	Good organisational skills

	
	Line Management
	Ability to manage cleaning team


	
	Time Management
	Ability to manage own time effectively

	
	Creativity
	Ability to follow instructions


	General
	Equalities
	Demonstrate a commitment to equality


	
	Health & Safety
	Basic understanding of Health & Safety
And Food Hygiene


	
	Child Protection
	Understand and implement child protection
procedures


	
	Confidentiality/Data
Protection

	Understand procedures and legislation
relating to confidentiality

	
	CPD
	Be prepared to develop and learn in the
role
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