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Job Description 

Responsible to:	Executive Head 

Salary/Grade:	L20 – L24

The appointment is subject to the current conditions of employment, contained in the School Teachers’ Pay and Conditions document, other current educational and employment legislation, and relevant teacher, leadership and Head standards.

Main Purpose

· To provide the highest quality professional leadership and management for Lammas School and Sixth Form.
· To be a member of the Senior Leadership Team and to exercise individual and corporate responsibility for the care and promotion of the interests of the school community.
· To support and assist the Executive Head and Head of School, deputising when they are not available. 
Please note that the specific responsibilities will be agreed following the successful appointment and may be amended over time.

Key Roles and Responsibilities

1. Strategy
To support and assist the Executive Head and Head of School
1.1 To ensure that the vision and strategic direction of education focus on an holistic approach to learning which is broader than examination results and targets and recognises the school’s role in developing responsible citizens and an effective workforce.
1.2 In consultation with staff, Governors and Trust colleagues to create and maintain the ethos, vision, values and aims of the school.
1.3 With the clear strategic direction for the school which achieves the highest quality educational provision and outcomes for students.
1.4 To ensure that the school benefits from a rigorous self-evaluation framework which substantially contributes to raising standards through reviewing and improving the quality of learning and teaching ensuring a consistent and continuous school wide focus on achievement.
1.5 To have high expectations and lead by example.
1.6 To maintain a secure, caring, welcoming, happy, stimulating and challenging learning environment.
1.7 To keep under review the work and organisation of the school and monitor and evaluate the effectiveness of the curriculum in light of student needs, national and local priorities.
1.8 In the consultation with staff and Governors to lead the development and implementation of a school improvement plan, taking due note of SEF evaluation.
1.9 To ensure implementation of key statutory policies.
1.10 To ensure that guidance and support is provided to all students.
1.11 To ensure that the current educational initiatives are incorporated effectively within the whole-school drive for improvement.
1.12 To ensure attendance at and participation in meetings relative to the curricular, administrative, organisational, pastoral and managerial arrangements for the school.
1.13 Maintaining and developing effective learning communities with local, regional and national partner schools and other organisations.

2. 	Finance and Resources
To support and assist the Executive Head and Head of School
2.1 To plan, manage and monitor the use of finances and resources effectively to achieve the aims of the school.

3. Curriculum and Learning
To support and assist the Executive Head and Head of School
3.1 To monitor and evaluate the standards of learning and teaching and student progress across the school.
3.2 To work with the Senior Leaders and Middle leaders to support staff in the development of their teaching skills based on areas of development identified in observations.
3.3 To provide for the emotions, social and personal development of students to compliment academic development.
3.4 To ensure a culture and ethos of challenge and support where all students can achieve success and become engaged in their own learning.
3.5 To take a strategic role in the development of new and emerging technologies to enhance and extend the learning experience of students.
3.6 To implement strategies which ensure high standards of behaviour and attendance.

4. Staffing
To support and assist the Executive Head and Head of School
4.1 To manage and motivate all staff.
4.2 To provide opportunities for continuing professional development for all staff.
4.3 To lead and support the leadership team individually and collectively.
4.4 To ensure the operation of an effective appraisal system for all staff.
4.5 To manage the performance of Assistant Heads and Middle Leaders.
4.6 Developing and maintaining effective strategies and procedures for staff induction, professional development and performance review.

5. Liaison
To support and assist the Executive Head and Head of School
5.1 To work closely with the Governing Body and any future Multi-Academy Trust to ensure the school operates effectively leading to high standards across the school.
5.2 To develop positive relationships with parents, the local author and the local community.
5.3 To work effectively with other professionals to ensure the best possible skills and resources are available for all students in order to maximise their potential.
5.4 To work effectively with PFI partners for the benefit of the school community.


6. Environment
To support and assist the Executive Head and Head of School
6.1 To create a welcoming, safe and stimulating environment in which students, staff and visitors feel comfortable and which is conducive to learning.

7. [bookmark: _GoBack]Personal Development
To support and assist the Executive Head and Head of School
7.1 To engage actively in Performance Management Professional Development to ensure professional skills are kept up-to-date and developed.


This job description is current at the date shown, but in consultation, may be changed by the Governors to reflect or anticipate changes in the job, commensurate with the grade and job. 

The Deputy Head will be expected to comply with any reasonable requests from the Governors to undertake work of a similar level that is not specified within this job description.  The appointment is subject to the current conditions of employment in the School Teachers’ Pay and Conditions Document.   

Disclosure and Barring Service 
The school is committed to safeguarding and promoting the welfare of children, and applicants must be willing to undergo child protection screening appropriate to the post including checks with past employers and the Disclosure and Barring Service. It is our duty to conduct online searches of all potential candidates, keeping in line with Keeping Children Safe in Education 2023.  

    

PERSON SPECIFICATION 
Deputy Head
	
	ESSENTIAL / DESIRABLE

	QUALIFICATIONS 
	

	Degree
	E

	Qualified teacher status
	E

	NPQH
	D

	
	

	EXPERIENCE AND TRAINING
	

	A proven record of successful leadership in a post of substantial responsibility in a  similar school
	E

	Successful teaching experience across the secondary age range
	E

	Experience of monitoring and evaluation practices
	E

	Experience of involvement in the provision of training in a school
	E

	Evidence of sustained participation in professional learning
	E

	Evidence of working on a whole school initiative in a leading capacity demonstrating a strategic approach and high impact
	E

	Experience of working with other schools/agencies
	E

	
	

	KNOWLEDGE, UNDERSTANDING AND SKILLS
	

	Knowledge and understanding of issues related to the promotion of effective learning and teaching
	E

	Knowledge and understanding of current educational policy and curriculum developments
	E

	Knowledge and understanding of current assessment and target setting practices, including statutory requirements
	E

	The ability to interpret and use data to inform personalised support and targeted intervention
	E

	A knowledge of strategies to promote positive behaviour and discipline and social inclusion
	E

	A knowledge of effective strategies for staff development
	E

	Excellent IT skills and a good awareness of the role of IT in supporting learning and teaching
	E

	A knowledge and understanding of issues related to effective leadership and management
	E

	Evidence of skills relating to school self-review and improvement
	E

	A commitment to high achievement for all students
	E

	The ability to accept the full role of a SLT member and to advise the Head on whole school strategy and direction
	E

	
	

	PERSONAL QUALITIES
	

	Excellent inter-personal sills. Evidence of good relationships with students, parents and colleagues
	E

	Excellent verbal and written communication skills
	E

	An enthusiasm for the post and ability to motivate and inspire pupils, staff, parents / carers and Governors
	E

	A high level of commitment to the school and its continuing development
	E










Wisdom | Courage | Leadership
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