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Midday Assistant – Scale 1, SP03 £2,474 pa, term-time only
5 hours per week 

	Purpose of role

	
As part of a team of midday assistants, reporting to the Senior Midday Supervisor for the school, to be responsible for the supervision and control of students in a given area of the school during the lunch period.  Duties will include ensuring the safety, welfare and orderly conduct of pupils taking the school meal and/or that of students in and around the school buildings.
Midday Assistants have a shared role within the school in helping to raise the social development of pupils.  They are responsible for ensuring that lunchtimes are an enjoyable and safe experience for all the, so that they are physically and mentally prepared to learn during the afternoon.  

	General duties and responsibilities

	
· Supervision and control of students during lunchtimes, in the dining areas, around the school premises and in outside areas.

· Assisting and directing students in the dining areas and elsewhere, dealing with incidents of unruly behaviour and referring matters to the Senior Supervisor when necessary.

· Where appropriate organising dinner queue and entrance of pupils into the dining hall and into the playground ensuring good behaviour and a calm atmosphere.  

· Assisting as directed with the maintenance of orderly arrangements both for the taking of the school meal and the use of the buildings and other areas by students.

· To be alert to and assist as required with any bottlenecks at the serveries or tills.

· To be aware of students on special or restricted diets for medical reasons from information provided.

· To encourage good eating practices, ensuring safety with cutlery and courtesy towards servers and monitors. 

· Preventing bullying, being aware of changes in friendships, encouraging socialising, play etc.

· Discouraging dangerous activities.

· Being aware of cultural differences between pupils, dealing with any incidents of racism or sexism in accordance with agreed procedures.

· To have due regard for safeguarding and promotion of the welfare of children and young people and to follow the child protection procedures adopted by the school.

· Individuals have a responsibility for promoting and safeguarding the welfare of children and young people he/she is responsible for or comes into contact with.


· To ensure all tasks are carried out with due regard to health and safety.

· To adhere to the ethos of the school; promote the agreed vision and aims of the school; to set an example of personal integrity and professionalism; attendance at appropriate staff meetings

· The post-holder is also required to undertake such other duties and training as may be required by or on behalf of Leytonstone School provided that they are consistent with the nature of the post. 


	Other Clauses:

	
· This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed. 

· The job description is not necessarily a comprehensive definition of the post.  It will be reviewed at least once a year and it may be subject to modification or amendment at any time after consultation with the holder of the post.

· This job description may be varied to meet the changing demands of the School at the reasonable discretion of the Head teacher / Business Manager.

· This job description does not form part of the contract of employment.  It describes the way the post holder is expected and required to perform and complete the particular duties as set out in the foregoing.

· Post holder may deal with sensitive material and should maintain confidentiality in all school related matters

These duties are neither exclusive nor exhaustive. The details and responsibilities of the post may change as requirements and circumstances change. The post holder may be required to carry out such other duties as requested by the Principal and SLT that are broadly within the level of the post.

This post is subject to an enhanced Criminal Records Bureau disclosure. The post holder must be committed to safeguarding the welfare of children and to providing equality of opportunity.

	Reporting to: Senior Midday Assistant

	Responsible for: n/a










Person specification: Midday Assistant
	
	Essential (E) Desirable (D)
	Application (A) Interview (I) Reference (R)

	Qualifications

	1. 
	Relevant play courses
	D
	A

	2. 
	First Aid Training
	D
	A

	3. 
	Child Protection Training
	D
	A

	4. 
	Health and Safety Training
	D
	A/I/R

	Professional experience and practice

	5. 
	Experience of working with children aged 11-16 yearse a good team  but ever, understands that a professional qualification would benefit. Has e
	D
	A/I/R

	6. 
	Knowledge of child development
	D
	A/I/R

	7. 
	Experience of planning stimulating activities for individual age ranges
	D
	A/I/R

	Ability and Skills 

	8. 
	Ability to work flexibly to meet the needs of the School and individual children
	E
	A/I/R

	9. 
	Ability to plan a wide range of indoor and outdoor age-related activities appropriate to children’s needs
	E
	A/I/R

	10. 
	Excellent interpersonal skills
	E
	A/I/R

	11. 
	Ability to communicate positively and effectively to children
	E
	A/I/R

	12. 
	Actively contribute to a happy safe and supportive play environment

	E
	A/I/R

	13. 
	Able to work within a team
	E
	A/I/R

	Personal Attributes

	14. 
	A proven excellent attendance record
	E
	A/I/R

	15. 
	A proven ability to work effectively, with little supervision.
	E
	A/I/R

	16. 
	Able to work in a polite and calm manner, particularly when under pressure
	E
	A/I/R

	17. 
	Emotional resilience to challenging behaviour and a consistent approach to the maintenance of discipline
	E
	A/I/R

	Leytonstone School is committed to safeguarding and promoting the welfare of young people and expects all members of staff to share this commitment. Enhanced DBS Disclosure is required for this post.
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