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SEND AND EDUCATION SUPPORT SERVICE
	Position Title:
	Educational Psychologist
	Date Prepared:
	 May 2016

	Directorate:
	Families
	Position Number:
	50040950

	Department:
	EPS
	Grade:
	EP scale A3 -8  (Plus SPA eligibility)

	Location:
	Summerfield Centre, Waltham Forest.



The Council expects all its employees to have a full commitment to the Council’s Equal Opportunities Policy and acceptance of personal responsibility for its practical application. All employees are required to comply with and promote the policy and to ensure that discrimination is eliminated in the service of the Authority. 

Job Purpose

To work in accordance with the aims and objectives of the educational psychology team as required by the Principal Educational Psychologist  and  Head of Traded Services.

To work within the Educational Psychology Team as part of the Waltham Forest Traded Business Service to deliver  a high quality Educational Psychology Service to those who commission our services  such as SEND, Early Years , Schools and Colleges

To assist the local authority to comply with its statutory responsibilities towards children and young people aged 0-25 years with or being assessed for  special educational needs in relation to relevant legislation and guidance.

To provide statutory psychological advice and services for LBWF children and young people aged 0-25 years undergoing . assessment for an Education and Health Care Plan
To promote the Council’s Equal Opportunities Policy.
PRINCIPAL ACCOUNTABILITIES

1. Services

1. To respond within the set timescales to requests from  commissioners of our service as required for  both statutory  and non statutory assessments of special educational needs for Waltham Forest children and young people.  

2. Specifically to provide robust, high quality  and comprehensive  assessments of children and young people, with a view to identifying  and assessing  the child’s special educational and developmental needs and advising  suitable and  effective provision, cognizant of educational, family and community contexts . In addition, to constructively inform, engage and empower  children and young people, school staff, parents and other relevant parties about appropriate plans of action.

3. To provide relevant and constructive  advice to assist the Local Authority of LBWF to  respond to  requests  for statutory assessments within statutory time periods, including parental requests and Health Authority notifications to the Local Authority that a child may have special educational needs.    

4. To provide, upon request from Local Authorities,  psychological reports towards statutory reassessments, annual reviews and transition reviews for children and young people resident in LBWF. 

5. To liaise with other educational psychologists who may be  working in LBWF  to support the coherent delivery of early intervention and prevention services  for vulnerable families, children and young people.

6. To be available to be called as a witness  by  LBWF, the parent or the child at SEN Tribunals.

7. To participate in service user evaluations and use feedback to inform and develop practice.

8. To  assist the Local Authority discharge its statutory responsibilities for children with special educational needs by participating in local  initiatives where requested and providing services, such as the following:

· Participation in SEN moderating groups

·  Attendance on SEN Panels

9. Attendance at mediation meetings between parents and the Local Authority or school.

10. Compliance with requests from  child social services  and other partners for assistance in providing assessments and/or services which safeguard and promote the welfare of  children in need. Where relevant, responses to be within timescales.

2. People

1.To have professional qualifications as an Educational Psychologist

2.To attend all staff meetings and regular supervision meetings with the Principal Educational Psychologist and/or Senior Educational Psychologist.

3 To undertake any additional or specialist duties at the request of the Principal Educational Psychologist  and Head of Traded Services
4   To uphold good practice and liaise with staff in all educational settings, including early years settings and other professionals (including private practitioner psychologists)  involved in supporting or assessing the child and keep them informed of any work in progress.

3. Resources

1. To contribute  to the development of the SEN and Education Support Service including contributing to the development and implementation of the service development plan.

2. To contribute to raising outcomes for children and young people in Waltham Forest.
4. Communication and Information

1. Ability to use a variety of sources and methods of communication and to obtain information, including information technology.

2. To respond to all telephone and email enquiries to council standards, including timescales.

5. Quality and Equality

1. To keep up to date with relevant new developments within the profession and to ensure there is evidence of undertaking continuing professional development, combined with a critical appreciation of relevant psychological  theory, assessment and intervention practice applied to educational, family and community contexts.

2. To keep up to date with relevant legislation and guidance and its implications for the work of an Educational Psychologist both generically and for those with a particular area of responsibility, in this case statutory  duties. 
3. To attend regular clinical supervision and performance management development interviews.

4. To promote quality and equality within the Service and in the provision of its services. 

6. Customer Care

1. To understand and actively promote the Council’s Customer Service Policy, ensuring the needs of our customers are considered at all times to enable the Council to meet its customer satisfaction targets.

KEY COMPETENCIES

1. Services

1. Effective organisational skills.

2. Effective case work management.

3. Effective ability to work to statutory assessment deadlines.

4. Effective statutory assessment report writing skills.

2. People

1. Ability to work as a member of a team.

2. Customer focused.

3. Effective interpersonal skills.

4. Ability to understand, support and work effectively with diverse  communities and cultures.

5. Ability to understand and comply with LBWF Code of Conduct.

6. Ability to support and work constructively  with line managers.

3. Resources

1. Ability to embrace and effectively manage change.

2. Ability to contribute to in-service training for teachers and other professionals to assist schools to understand and meet statutory responsibilities  for pupils with special educational needs.

3. Ability to contribute to and develop initiatives in line with Service Development Plan.

4. Communication and Information

1. Effective verbal and written communication skills.

2. Effective administrative skills.

3. Effective IT skills.

5. Quality and Equality

1. To promote quality and equality within the Service and in the provision of its services.

2. To work within expected service and national quality standards.

3. To uphold the HCPC, BPS and AEP  professional codes of conduct.

OPERATIONAL RESPONSIBILITIES

1. To provide a statutory educational psychology service to schools and residents in Waltham Forest.

2. To provide sensitivity to and awareness of the needs of pupils and parents/carer from minority ethnic, disability and gender  groups.

3. To demonstrate willingness to use information technology and to undertake appropriate training in its use.

4. To uphold and comply with the statutory provisions of the Health and Safety at Work Act 1974 and any other associated legislation or 
Council Polices and procedures.

5. To understand and comply with the Council’s Equal Opportunities Policy.

6. The above mentioned duties are neither exclusive nor exhaustive and 
the post holder may be required to carry out other duties as required by the service.

ADDITIONAL INFORMATION

Reports To: 

Principal Educational Psychologist




Responsible For: 
None

Special Conditions:  

This position has been identified as a politically restricted post under the Local Government and Housing Act 1989. Therefore you will be restricted from political activity. In some cases it is possible to gain exemption for this provision. 

This position is exempt under the Rehabilitation of Offenders Act 1974.  This means you will have access to vulnerable groups such as young people, the elderly and children. Any offer of appointment will be subject to a satisfactory Enhanced/Standard Disclosure from the Criminal Records Bureau. Having an unspent’ conviction will not necessarily bar you from employment. This will depend on the circumstances and background to your offences(s).

Signed: _________________________________________  Date: _____________
- 1 -

