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JOB DESCRIPTION

Job Title:Teaching Assistant 1:1

Responsible to: Headteacher/ SENDCO


Job Purpose
· To carry out the responsibilities of a level 1 teaching assistant as they apply to the specified child. If the child is absent they will work as a general level 1  teaching assistant. 

· To work under the direct instruction of teaching/senior staff, usually in the classroom with the teacher, to support access to learning for pupils and provide general support to the teacher in the management of pupils and the classroom. 


Major Tasks, Duties and Responsibilities

1	Support for Pupils

· Provide support for learning activities 
· Encouraging students to take responsibility for their own learning and promoting development of self-esteem.  
· Support  pupils to interact with others and engage in activities led by the teacher, helping to develop their independence skills
· Attend to the pupils’ personal needs, and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters
· Supervise and support pupils ensuring their safety and access to learning
· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs
· Promote the inclusion and acceptance of all pupils


2	Support for Teacher

·   Prepare classroom as directed for lessons and clear afterwards and assist with the display of pupils’ work
· Be aware of pupil needs/progress/achievements and report to the teacher as agreed
· Observe and report on pupil performance 
· Carry out observations after consultation with the teacher about purpose in the agreed format 
· Contribute to pupil records and reports
· Support the teacher in managing pupil behaviour, reporting difficulties as appropriate
· Gather/report information from/to parents/carers as directed and work with the parents to support the child

3       Support for the Curriculum 

•    Prepare resources and materials
· Contribute to planning of learning activities
· Support pupils in using basic ICT as directed
•     Assist in setting out learning materials and set out materials for use appropriate to the planned activities 

4    Support maintenance of pupil safety 

•    Be aware of symptoms associated with minor health problems 
•    Have full knowledge of Health and Safety policy 
•    Respond to minor health problems, for example with regard to asthma, allergies etc. 
•    Report any illness to the  teacher or other member of staff responsible for dealing with pupil health 


5   Support for the School

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop
· Contribute to the overall ethos/work/aims of the school
· Appreciate and support the role of other professional
· Attend relevant meetings as required 
· Participate in training and other learning activities and performance development as required
· Accompany teaching staff and pupils on visits, trips and out of school activities as required


Other requirements:
· To participate in training and performance management as required.
· To have an up-to-date Enhanced DBS.
· To have the skills and knowledge necessary to assist with the teaching of the National Curriculum
· To carry out out any other duties as reasonable to the role as directed by the Headteacher




Teaching Assistant

Level 1
Person Specification

1.      Experience/ knowledge 
1.1 Proven successful experience of working with children in an educational setting
1.2 Have an understanding of the importance of lesson planning, IEPs and learning objectives to contribute to learning 
1.3  Knowledge and understanding of the importance of the school’s Health and Safety policy 
1.4 Understanding of and commitment to work within the scope of the school’s equal opportunities policy 
1.5 Use basic technology – computer, video, photocopier, camera

2.		Qualifications 

2.2 Good numeracy/literacy skills
2.3 A Childcare qualification NVQ level 2 or above is desirable 
2.4 Willingness to obtain first aid qualification . 


     	3.		Skills and Abilities

3.1 Ability to relate well to children and adults 
3.2 Excellent listening and communication  skills
3.3  Well organised and practical 
3.4 Able to form and maintain a range of Teaching and Learning strategies 
3.5 Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these.
3.6 Able to form and maintain appropriate professional relationships and boundaries with children and parents 
3.7  Able to organise and deliver classroom activities 
3.8 Able to implement a range of Teaching and Learning strategies 
3.9  Able to deal with sensitive information in a confidential manner 

Additional factors 
• Have a caring and positive attitude to children and their learning 
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