Job Description for Subject Leader for Citizenship
POST: Subject Leader Citizenship
The Post Holder will report to: 	Assistant Headteacher
SALARY: TLR 2A
Main areas of responsibility and accountability:
In carrying out the job description of a Subject Leader, you are responsible and accountable for:
1. Leadership and management of teaching and student outcomes of GCSE Citizenship, working with other relevant teachers
2. Leading, developing and enhancing the teaching and planning of Key Stage 3 Ethics

Identify appropriate progress and/or achievement targets
· Monitor student standards and achievement against annual and termly targets
· Analyse and interpret data in order to plan or evaluate actions
· Monitor planning, curriculum coverage and learning outcomes
· Monitor standards of students behaviour and application
· Lead evaluation strategies to contribute to overall school self-evaluation
· Plan and implement strategies where improvement needs are identified
· Ensure that relevant attainment/achievement targets are met

Working with other relevant teachers to:
· Maintain personal expertise and share this with other teachers
· Act as a role model of good classroom practice for other teachers, modelling effective strategies with them.
· Monitor and evaluate standards of teaching, identifying areas for improvement
· Plan and implement strategies to improve teaching where needs are identified.
· Induct, support and monitor new staff
· Act as a performance management team leader for identified teachers
· Identify relevant school improvement issues
· Define and agree appropriate improvement targets
· Co-ordinate CPD needs and opportunities
· Evaluate the impact of all improvement activities on the quality of teaching and learning.
· Provide the Headteacher (or other management postholder/team) with relevant subject, curriculum area or student performance information.



APPENDIX I
Specific Tasks
· To be a role model
· To lead on pedagogy/methodology
· To monitor and evaluate – including self-evaluation
· To carry out lesson observations
· To create an ambience/climate for learning
· To develop high expectations
· To carry out data analysis to provide information for the leadership team and other agencies 
· To have oversight of marking and assessment in the department
· To ensure reporting is timely and appropriate by all their team members
· To plan and develop schemes of learning
· To train staff
· To meet needs of all pupils (including management of behaviour and its impact on learning)
· To organise educational enhancement (e.g. booster classes, trips/visits).

Performance management/appraisal
· To line manage team members
· To hold others to account
· To set challenging objectives for their team members
· To reflect school, departmental and individual needs/aspirations
· To ensure the capability of the teaching and hence learning
· To foster an open equitable culture and to manage conflict

Knowledge/skills/expertise
· To be able to use comparative data
· To maintain up to date knowledge – subject, national, pedagogy, classroom management, research/inspection findings
· To keep abreast of statutory requirements
· To develop IT
· To have a commitment to own development particularly in relation to school improvement priorities 

School level
· To support school ethos and policies
· To contribute to development of school policy (e.g. the spiritual, moral, social and cultural development of pupils)
· To participate in whole school literacy and numeracy dimensions
· To participate in whole school citizenship
· To liaise with external agencies
· To represent team views, concerns, interests
· To guide strategic direction and development of subject area including planning in line with the School Improvement Plan
· To liaise with Governors
· To liaise with Parents

Personnel
· To participate in selection of new staff
· To delegate
· To communicate
· To have organisational skills
· To support, guide and motivate team members and support staff
· To heighten common purpose/shared vision – secure commitment from the team 
· To develop team work
· To chair meetings
· To coach
· To mentor TAs/support staff/Student Teachers/NQTs
· To give advice on threshold, upper pay spine, references, promotion, induction, ITT

Student outcomes
· To raise achievement for key stage 3 & key stage 4
· To organise examinations and other accreditation where appropriate

Resources
· To ensure all learning spaces provide an ambience and environment conducive to learning.
· To carry out risk assessment
· To ensure value for money
· To manage effective deployment
· To ensure safety


