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JOB DESCRIPTION

Job Title:	Progress Leader 

Salary Range:  	Teachers Pay scale + TLR1

Responsible to: Head Teacher

Responsible for: n/a
______________________________________________________________________________
Job Purpose
[bookmark: _GoBack]In addition to the responsibilities of Class Teacher, as set out by the Class Teacher job description and the school teachers’ pay and conditions document, the holder of this post is expected to carry out the professional duties of a TLR post holder with the responsibilities as described below, as circumstances may require and in accordance with the school’s policies under the direction of the Head Teacher.
The Progress Leader will play a role in the distributed leadership and management of the school. They will work in partnership with the Head Teacher and Deputy Head Teacher as a member of the leadership team to create a culture of high expectations where all children receive a quality education and there is continuous improvement in standards of achievement.
Key Contacts: 
Staff, pupils, Head Teacher, Deputy Head Teacher, Academy Council, LA representatives, Partner Schools and parents. 
Roles and Responsibilities: 
· Support the Head Teacher in developing and maintaining high morale and confidence amongst all staff and set an example of high professional standards and leadership
· Promote outstanding teaching and learning by modelling this in their own lessons as either a named class teacher or within a set teaching timetable
· Show a commitment to enabling all children to maximise their achievements
· Lead, motivate, support, challenge and develop staff to secure continuous improvement and outstanding outcomes for all children
· Manage staff in a way that promotes their skills, confidence and expertise
· Set high standards and act as a role model for colleagues
· Demonstrate leadership by example in personal behaviours and appearance
· Lead on the school self-evaluation process for your phase through lesson observations, and monitoring work and support teachers to improve outcomes for all
· Reflect the school’s vision, aims and ethos by promoting and developing a learning, caring culture 
· Contribute to the writing of relevant policy documents.
· Contribute to the provision of a safe, secure learning environment 



Key Tasks
Leadership:
· To deputise for the Deputy Head if required
· To be an active and effective member of the Senior Leadership Team
· To line manage an agreed team within the school
· To be jointly accountable for the overall effectiveness of the school in conjunction with the other members of the school’s Leadership and Management Team
· To identify and prioritise relevant school improvement issues
· To ensure the school is constantly moving forward by setting and achieving challenging personal targets and deadlines
· To assist in identifying appropriate professional development needs and opportunities across the school
· To ensure that the schools agreed policies and systems are put into place and are monitored effectively
· To lead and motivate teams by setting an excellent example for professional behaviour and integrity
· To work with SLT to support behaviour management and pastoral care across the school
· To be responsible for promoting and safeguarding the welfare of children within the school
· To support with the organisation of timetables and rotas
· To prepare and chair EHCP review meetings
· To lead assemblies and whole school events as required
Teaching and Learning
· Lead learning by developing and implementing assessment strategies, data analysis and appropriate intervention programmes to ensure that pupils individual targets learning targets are met
· To monitor teaching and learning across the school
· To lead, develop and enhance the teaching practice of others through lesson observations. monitoring, feedback and evaluation 
· To promote improvement strategies to secure effective teaching and learning for learners.
· To teach a specified class/groups of students 
· To be an outstanding practitioner
· To develop others by modelling and coaching best practice
· To work with SLT to develop the curriculum ensuring it matches the needs of our pupils
· To monitor planning, assessment and curriculum coverage
· To track progress and plan interventions where necessary
· To facilitate an ethos with the team with encourages staff to work collaboratively, share knowledge and understanding, celebrate achievements and accept responsibility for outcomes
General Requirements  
· To work in accordance with and contribute to the values, culture, ethos, equalities and inclusion policies of the school proactively promoting anti-racist, anti-sexist and anti-discriminatory behaviours in the day-to-day operation of the job
· Ensure the development and progression of equality within the sphere of responsibility to this post and the fair and equal treatment of all colleagues, children, parents and visitors
· To be aware of and comply with all policies and procedures including those relating to safeguarding, confidentiality, equal opportunities and data protection, reporting all concerns to an appropriate person
· To take appropriate action to identify, evaluate and minimise any risks to health, safety and security in the immediate working environment.
Personal & Professional Development
1. Attend and participate in relevant meetings as required
2. Participate in training, other learning activities and performance development
3. To actively look for and participate in initiatives and opportunities to promote your own personal & professional development.
Confidentiality and Data Protection
1. To treat all information acquired through employment, both formally and informally, in strict confidence
2. To be aware of the school’s responsibilities under the Data Protection Act 2018 for the security, accuracy and relevance of personal data held on such systems and ensure that all processes comply with this.
The above-mentioned duties are neither exclusive nor exhaustive and the post holder may be required to carry out other relevant and/or reasonable duties as directed by their Head Teacher/Line Manager commensurate with the skills, abilities and grade of the post.
To be alert to issues of child protection, ensuring that the welfare and safety of children attending the School/Nursery is promoted and safeguarded and to report any child protection concerns to the person responsible for child protection using safeguarding policies procedures and practice.
Prevent, identify and minimise risk of interpersonal abuse or violence, safeguarding children and other vulnerable people, initiating the management of cases involving actual or potential abuse or violence where needed. 
Be aware of and update colleagues, as appropriate to comply with current legislation and policies affecting practice, e.g. Children’s Act, National Service Frameworks, Child Protection Procedures, Health and Safety and Data Protection.


Person Specification – Progress Leader

	JOB REQUIREMENTS
	Essential
	Desirable
	Method of Assessment
I/T/A*

	Qualifications 
	
	
	

	Degree & QTS or QTLS with IfL registration
	✔
	
	A

	NPQML/ NPSQL or equivalent 
	
	✔
	A

	Post grad in SEN 
	
	✔
	A

	Experience
	
	
	

	Experience of working with children with a wide range of SEND
	✔
	
	A/I

	Experience of teaching in a Special School
	
	✔
	A

	Evidence of producing outstanding outcomes for children
	✔
	
	A

	Experience of managing a team of staff.
	✔
	
	A/I

	Experience in differentiating learning in a highly effective way to meet the needs of individual pupils
	✔
	
	A/I

	Outstanding ability to use assessment to accelerate learning
	
	✔
	A/I

	Working as part of middle leadership
	
	✔
	A

	Skills, knowledge and understanding
	✔
	
	A

	Understanding of the principles of assessment and effective record keeping and their use to promote the personal development/ progression of students
	✔
	
	I

	An understanding of the flexible and alternative opportunities available within the curriculum
	✔
	
	A/I

	Experience in assisting in the development and implementation of school aims, objectives, procedures, policies and practices
	
	✔
	A/I

	Experience in managing staff and resources 
	✔
	
	A/I

	Ability to innovate, inspire and motivate other staff
	✔
	
	A/I

	Understanding  of innovative approaches to improve standards
	✔
	
	A/I

	Ability to lead others to ensure the involvement and commitment of all in both teaching and learning and positive attitudes towards behaviour management
	✔
	
	A/I

	Excellent relationships and interpersonal skills when working with students, colleagues, parents, carers and other professionals.
	✔
	
	A/I

	Ability to engage others through outstanding presentation skills
	✔
	
	I/T

	Other Requirements
	
	
	

	Commitment to on-going personal development and willingness to undertake appropriate training 
	✔
	
	I

	Evidence of commitment to safeguarding and protecting the welfare of children
	✔
	
	A/I

	Appointment to the post is subject to a satisfactory enhanced DBS check 
	✔
	
	

	This post is exempt from section 4(2) of the Rehabilitation of Offenders Act, 1974, as the duties give you access to persons who are under the age of 18.  Applicants are not entitled to withhold information about convictions, which would be regarded as spent for other purposes.
	✔
	
	



*I - Interview 
T – Test/Presentation 
A – Application Form
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