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Whitehall Primary School

School Business Manager

Person Specification

	
	Essential / Desirable
	How Assessed

	1) Qualifications
Recognised management / business degree or equivalent related professional qualification
	Desirable
	Application form

(certificates will be required in order to process contract of employment)

	School Business Manager specific qualification (or willingness to undertake relevant qualification)
	Desirable
	Application form



	2) Training
Evidence of commitment to continued professional development


	Essential
	Application form / interview

	3) Experience
Experience working in a business environment at a senior management level – or working in a similar position in a school.
	Essential
	Application form / interview

	Financial planning and budget setting, financial reporting, procurement
	Essential
	

	Managing HR


	Desirable
	Application form / task

	In-depth knowledge of Health & Safety risk, issues, and legislation in relation to education (including a commitment to the safeguarding of young people).
	Essential
	Application form / task

	Managing teams


	Essential
	Application form / task

	4) Knowledge and Skills
Ability to deliver services and maintain systems appropriate to an educational setting.
	Essential
	Task / interview

	
	
	

	Ability to secure best value


	Essential
	Task / interview

	Ability to lead a team effectively 


	Essential
	Task / interview

	Ability to use a range of ICT packages efficiently


	Essential
	Task / interview

	5) Personal Qualities
Highly developed communication and interpersonal skills
	Essential
	All

	Ability to be reflective, self evaluative and self challenging
	Essential
	All

	Ability to work under pressure and to deadlines
	Essential
	All

	Honesty and integrity, high level of confidentiality


	Essential
	All


