Buxton School
CLEANING OPERATIVE 
J O B  D E S C R I P T I O N

Reports to 


:
Cleaning Supervisor
Department


:
Site Services

The school expects all its employees to have a full commitment to the council’s equal opportunities policy and acceptance of personal responsibility for its practical application.  All employees are required to comply with and promote the policy and ensure that discrimination id eliminated in the service of the authority.
JOB PURPOSE

To clean the interior of designated buildings within the School to the standards as laid down in the contract specified.

Responsible to:

Cleaning Supervisor 
MAJOR TASKS

1. To understand and comply with the School's Equal Opportunities Policy. 

2. To uphold and comply with the statutory provision of the Health and Safety at Work Act 1974 and any other relevant legislation or council policies and procedures relating to Health & Safety at Work.
3. To carry out cleaning duties as directed by the School.

4. Occasional duties of a similar nature, up to and including those in the same grade.

JOB ACTIVITIES

You will be required to carry out all or some of these tasks for the area(s) in which you have been directed to work.
1. To sweep/dust, control sweep/spot mop/thorough mop all hard floor surfaces as directed.

2. To spot vacuum/thorough vacuum all carpeted floors, upholstered furniture and other areas as designated.

3. To dust/dust control dust/damp dust/wash all furniture, fixtures, fittings, surfaces, pipes and skirting boards up to hand height as directed.  High level dusting to be carried out as required by contract specification using high dust control extending frame.

4. To polish furniture as required.
5. To clean telephones, including the mouthpiece as directed.
6. To empty rubbish to designated collection points, to include all toilets, urinals, sinks , basins, showers, baths and associated fixtures and fittings

7. To carry out all floor maintenance duties as required using the procedures as laid down by the School and machinery equipment and matrerials rovided by the school for this purpose.  These duties include the following; spray cleaning, machine buffing, stripping floors of water based polishes, repolishing floor using water based polishes, machine scrubbing, hand stripping/scrubbing, maintaining unsealed wooden floors with wax polishes where required and carpet cleaning.
8. To regularly remove all fingers and scuff marks splashes etc.  from internal glass doors, kick plates, walls and paintwork, to thoroughly clean these items as required.
9. to wash walls tiles and ceilings above hand height as required by contract specification using equipment supplied by the school and method as trained.  This work to be doe by operative from floor level.
10. To remove graffiti, chewing gum etc. using laid down procedures.

11. To thoroughly clean Venetian blinds and vertical blinds as required by contract specification using methods and equipment as directed and trained by school.  This work to be done by operative from floor level. 

12. To understand and comply with the School’s Health & Safety Policy.

13. To maintain the high standard of cleanliness and good condition of all machinery and equipment used by you, and to report any faults to your Supervisor.
14. To clean cookers/hobs and defrost and clean fridges/freezers as per contract specification.

15. To be aware of fire prevention and drill procedures.

16. To lock doors and return keys to designated place as required by the Site Manager.

17. To maintain client confidentiality and security of buildings, closing and locking windows as requested by contract specifications.

18. To help and co-operate in covering alternative cleaning duties during times of absences and annual leave, etc. within normal contracted hours.

19. To collect and wash up dirty crockery where required.

