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JOB DESCRIPTION
Job Title: Graduate Learning Support Assistant 
Grade: Scale 5-6 (Outer London) depending on experience
Range:  Point 22-28 (dependent on experience)

Responsible to: Headteacher
Responsible for: Cover across all three key stages

Job Purpose
To provide support to class teachers for the preparation and planning of lessons and to provide cover in the absence of a teachers as required.
Major Tasks, Duties and Responsibilities
· In the first instance be based in one classroom working alongside the class teacher
· Work with small groups or individuals to deliver planned lessons
· Support the teacher to manage the behaviour of the students effectively, putting an end to any unacceptable behaviour before it escalates

· Provide students with a positive learning environment so as to aid student progress 

· Deal with any issues whether behavioural or otherwise, in an appropriate manner

· Provide feedback to the pupil regarding their progress and feedback to the class teacher
· Be able to resolve any problems with cover/ queries with cover, speak to other staff members or provide additional tasks yourself of suitable quality

· Evacuate your class from the building during a fire alarm and take students to their designated area

2 Support for Pupils
· Attend to the pupils’ personal needs, and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters

· Supervise and support pupils ensuring their safety and access to learning

· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs

· Promote the inclusion and acceptance of all pupils

· Encourage pupils to interact with others and engage in activities led by the teacher

· Encourage pupils to act independently as appropriate

3
Support for the curriculum
· Support pupils to understand instructions

· Support pupils in respect of local and national learning strategies e.g. literacy, numeracy, early years, as directed by the teacher

· Support pupils in using basic ICT as directed

· Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use
4      Support for the School
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop
· Contribute to the overall ethos/work/aims of the school

· Appreciate and support the role of other professionals
· Attend relevant meetings as required 
· Participate in training and other learning activities and performance development as required
· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes
· Accompany teaching staff and pupils on visits, trips and out of school activities as required

Other requirements:

· To attend and participate in staff meetings.

· To participate in training and performance management as required.

· To have an up-to-date Enhanced DBS Disclosure.

Graduate Learning Support Assistant 
Person Specification

1.      Experience 

1.1

Have had some experience of working with children. 
2.

Qualifications 

2.2 A recognised competency in numeracy/literacy
2.3 A degree 
2.4 Participate in development and training opportunities
2.5 Willingness to obtain first aid qualification desirable

     
3.

Knowledge, Skills and Abilities

3.1 Use basic technology – computer, video, photocopier

3.2 Ability to relate well to children and adults

3.3 Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these.
3.4 Communicate effectively and confidently with students, other members of staff and parents

3.5 Be patient, calm, and work well under pressure

3.6 Control classroom behaviour, preventing any incidents or misbehaviour where possible by using a range of strategies for which training will be available. 

3.7 Enjoy a varied and constantly changing routine. 
HLTA Cover Supervisor

