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Waltham Forest





SOLICITOR APPRENTICE

	Closing Date for Applications: 


	Noon on Wednesday 21st August 2019

	Interview Date:
	Friday 6th September 2019 

	Start Date of Apprenticeship:
	Monday 23rd September 2019


IMPORTANT INSTRUCTIONS FOR APPLICANTS

We will review your application against the criteria below when considering your suitability for the role, only applications which clearly demonstrate with evidence that they meet the essential criteria will be invited for interview. Desirable criteria are those that enhance your capacity to do the job but can be acquired once in employment.

You must provide evidence to demonstrate you meet and/or have the ability to meet the criteria in your ‘statement in support’ on your application to be invited for interview.   Your statement in support should be no more than 2000 (two thousand) words  setting out with examples how you meet the  Essential Criteria under the Headings Skills, Knowledge, Experience and IT Confidence;  and  Personal Qualities set out below.   
	Skills, Knowledge, Experience,  IT Confidence:
	Personal Qualities:
	Minimum Entry Qualifications:

	Essential:

· Good communication skills (written and verbal)

· Ability to research, pay attention to detail, analyse and problem solve

· Ability to work with technology  and Proficient in Microsoft Word Use of Email/Internet

· Ability to work in a business environment and have resilience

· Ability to self-manage time effectively, self-educate and meet deadlines 

· Ability to develop excellent Customer service skills 


	Essential:

· Be an excellent Team Player 

· Have an understanding of confidentiality requirements

· Demonstrate a mature attitude, reliability and confidence

· Ability to deal with sensitive personal client situations effectively

Desirable:

· Planner/thinking ahead

· Leadership skills
	Essential:

· GCSE grades *A to C or equivalent are essential, specifically Maths and English.

· 3 A Levels grade B or above
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