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Waltham Forest





SOLICITOR APPRENTICE
	Closing Date for Applications: 


	Noon on Wednesday 21st August 2019

	Interview Date:
	Friday 6th September 2019 

	Start Date of Apprenticeship:
	Monday 23rd September 2019


About us:

Waltham Forest Legal Services is an in-house legal service in a progressive and innovative borough.  We are dedicated to providing the best possible legal service to our diverse client departments. We want to recruit a Solicitor Apprentice under the Solicitors Apprenticeship Programme to strengthen our team to start from September 2019.   
The successful candidate must have gained the minimum qualifications set out below by 5th September 2019.    

Our Solicitor Apprentice will gain excellent and hands on training. We are a Lexcel Accredited practice and accredited trainer with the Solicitor’s Regulatory Authority.

The successful candidate must be IT literate, enthusiastic and confident with excellent interpersonal and communication skills, able to act on their initiative and demonstrate a problem solving approach throughout the apprenticeship. 
This is an exciting opportunity to join a friendly, supportive and forward thinking Legal Service to qualify as a solicitor on successful completion of the apprenticeship, without the debt of attending university full time.

Background information

Waltham Forest Legal Services comprises approximately 54 staff providing a comprehensive, high quality service to the Council, and the borough’s schools.  Mark Hynes is the Director of Governance.  
Our Teams

The Family Team advise in the following areas:

· Child protection
· Adult safeguarding 
· Community Care and Mental Health Act advice

The Commercial Law Team advise in the following areas:

•
Contracts and Procurement

•
Regeneration Projects

•
Planning and Highways
· Provision of advice to Planning and Licensing Committees
•
Property

The Litigation and Public Law Team advise and provide representation in the following areas:

· Governance issues 

· Employment law advice to all Services, HR and representation at employment tribunals
· Education law advice
· Housing advice to the Council’s strategic housing department

· Housing Litigation on behalf of the Council, including repossession, disrepair and homelessness
· Information law and data protection

· Advice and representation on a range of civil litigation matters for the Council, including Judicial Review matters, contract disputes and other landlord/tenant or property litigation.

· Prosecutions carried out by the Council including those relating to enviro-crime, trading standards and benefit frauds
· Public law matters that covers a range of advice where a public body such as a school may be open to challenge for example under the Equality Act 2010
APPRENTICE SUPERVISION

A Head of Law will be designated as having the overall responsibility and line management of the Solicitor Apprentice.   

Day to day management, monitoring, supervision and support will be led by the Heads of Law in the three teams above and may be delegated to a Senior Lawyer within the teams.

In practice, the Apprenticeships is likely to look as follows.  They will be placed in one of the Teams best suited as an initial seat for them.  They will undertake corporate and legal services induction, e.g. case management systems.
In addition, arrangements will be made for  Apprentice ‘Buddies’, i.e. other individuals within the teams to provide mentoring and support.
Vacancy Full Description 

What work will I be doing? What duties and responsibilities will I have?
Our solicitor apprentice will work in our different teams over the six year period.

Main Duties and Responsibilities:

1. Progressing legal matters and transactions

2. Applying legal knowledge and commercial judgement to produce solutions which meet clients’ needs and address their commercial or personal circumstances

3. Deploying the full range of legal skills – research, interviewing and advising, negotiation, drafting, communicating orally and in writing

4. Establishing and maintaining effective and professional relationships with clients and other people

5. Managing yourself and your work effectively

6. Working with the legal team to complete transaction processes

7. Processing contracts, amending documents where necessary, and ensuring that files are kept up to date

8. Assisting with drafting.

The ideal candidate will have the confidence to deal with various individuals and groups. You will be supported to undertake recognised qualifications whilst gaining invaluable on-the-job experience. You will need to be a team player, reliable, adaptable, conscientious, and able to work to instructions.

Training to be provided?

· Job-specific training through working alongside experienced staff

· An LLB in Legal Practice and the Legal Practice Course elements required to sit the Solicitors Qualifying Exams.

· Possible Enhancements

Your academic and competency training will be through City, University of London and CILEx Law School. 

Legal services organisations are increasingly using CILEx Law School and City, University of London training to develop staff into fee earning roles including through the new legal apprenticeships. For more information please visit their websites: https://www.city.ac.uk/law/courses/continuing-professional-development/solicitor-apprenticeships  - www.cilexlawschool.ac.uk  
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