WILLOWFIELD SCHOOL
209 Blackhorse Road, Walthamstow, London E17 6ND
MIDDAY ASSISTANT

1.5 hours per day – Term Time Only

12.15 hours – 13.45 hours

Contract - 43.4 weeks per year

JOB DESCRIPTION

RESPONSIBLE TO:
Senior Administration Officer
RESPONSIBLE FOR:
 No staff

JOB PURPOS
	 

	 


E

To work in school, under the direction of the Headteacher, as part of a team involved in the supervision of  pupils throughout the lunch period ensuring their safety, welfare and good conduct.

MAJOR TASKS

1. Ensure pupils are enjoying their lunch break.

2. To assist with supervision of students in the dining room on a rota basis.
3. Ensure a safe environment in the playground.

JOB ACTIVITIES

1. To understand and comply with Health and Safety regulations.

2. To assist in maintaining good behaviour of students at lunchtime, deal with minor matters and report serious incidents to Achievement Leader staff by means of the completion of “yellow slips”.

3. To encourage positive relationships between students.

4. To encourage students to take responsibility for the care of their environment in the playground and dining room e.g. by clearing their own trays.

5. To ensure a congenial eating environment for later sittings e.g. by wiping tables.

6. To be aware of who are the school’s First Aid Officers.

7. To deal with minor accidents e.g. food spillage on floors.

8. To approach visitors entering school premises.

9. To perform occasional duties of a similar nature up to and including those of the same grade.

10. To understand and comply with the Council’s Equal Opportunities Policy.

SAFEGUARDING

The School, as an employer, is committed to safeguarding and promoting the welfare of children and young people as its number one priority.
In order to ensure adherence to this commitment the school will undertake an enhanced Disclosure & Barring Service check upon the successful applicant.  The offer of employment will be subject to this and a satisfactory medical check as well as the receipt of satisfactory references.
